


INSTRUCTIONS 
(1) Accomplish this RFQ correctly and accurately. 
(2) Do not alter the contents of this form in any way. 
(3) Technical specifications with asterisks (*) are mandatory.  Failure to comply with any of the 

mandatory requirements will disqualify your quotation. 
(4) Failure to follow these instructions will disqualify your entire quotation 

 
After having carefully read and accepted the Terms and Conditions, I/we submit our quotation/s as follows: 
 

TECHNICAL SPECIFICATIONS REMARKS 

1. Title of Seminar/Training: Roundtable Discussion-Workshop: The 
Role of Community and Traditional Leaders in Preventing Violent 
Extremism/Countering Violent Extremism. 

 

2. Location – Within Davao City  

3. Duration of Seminar venue and rooms : July 21-24, 2017 
- July 21 – check in of (60) pax  
- July 22 – Seminar day 
- July 23 – Seminar day (half-day) check-out of 22 delegates 
- July 24 – check-out of remaining 38 delegates  

 

 

4. No. of Participants : 60 live-in  

5. Room accommodation/Arrangement: separate beds inclusive of 
complimentary breakfast from July 21-24, 2017 
-  Triple Sharing (1 double 1 single beds) 

 

 

6. Physical Arrangement of Function Room: Classroom Type  

7. Catering Services (Meals during seminar and live-in) 

Location must be inside the Function Room and/or outside of but 
near the Function Room 
 
July 21–  1 plated dinner (for 60 pax)  

             July 22  - Breakfast, AM Snacks, Lunch, PM Snacks (day Seminar) 
                           1 plated Dinner -60 pax for live-in participants 
             July 23 -  Breakfast, AM Snacks, Lunch (half-day Seminar)-60pax 
                           1 plated Dinner -38 pax for live-in participants   
             July 24 -  Breakfast for 38 pax 
 
             Buffet Lunch and Dinner consisting of: 

- Soup/Salad* 
- Main course, at least 2 variants * (NO PORK-MUSLIM FOOD) 
- Rice* 
- Dessert* 

- Drinks (at least one round of iced tea/juice for every meal and 
every snacks)* 

- Provision of free flowing coffee during seminar day  
(22 July (whole day)-23 July (half-day) 2017) 

     

8. Venue (structure and conditions) 
- The foundation is made of concrete and structural steel 

materials or combination of both 

 

9. Functionality of Function Room 
-Available one (1) Function Room on the training date (July 22, 
2017) from 7:00am to 5:00 pm and half-day 7am-12nn on July 23, 
2017 
-The room shall not obstruct the view of the participants towards 
the stage and projector screen/s 

 

10. Amenities 

- Secretariat’s table and chairs 
- At least 3 microphone units 
- Projector Screen 
- Table for LCD Projector 
- Sound System 

 

 






